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https://www.freehomerepairs.org/

POSITION OVERVIEW

Revitalize Milwaukee is seeking a passionate leader who is dedicated to reducing social, economic, and
environmental disparities by providing free home repairs throughout Milwaukee and Waukesha counties. The
Chief Executive Officer (CEQ), reporting to the Board of Directors, works in partnership with the Board to set the
strategic direction of Revitalize Milwaukee. Managing a $6 million + budget, the CEO leads the staff to implement

the organization’s strategic priorities and achieve annual goals. The CEO is responsible for oversight of duties
related to financial management, staffing, fundraising, and program execution. The position also represents the
organization publicly to Milwaukee communities, donors, volunteers, and partner organizations. As an anti-racist
organization, we commit to changing systems and confronting obstacles to gain social justice for all. The CEO will
focus on goals, tracking results, and impact.
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Essential Responsibilities

Strategic Planning & Program Administration

e Partner with the Board of Directors to develop Revitalize
Milwaukee’s strategic plan and annual goals.
e Recommend performance goals and metrics and track,
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analyze, and report on performance outcomes regularly to
achieve annual program and fundraising goals.

= Ensure all programs are fully resourced through the
development of annual budgets and the allocation of staff,
volunteers, and contractors.

= Serve as the organization’s chief liaison with outside organizations who support major programs financially and/or
through in-kind contributions.

=  Guide and direct staff responsible for the implementation of home and community development projects.

= Share outcomes of projects related to major programs for benchmarking against annual performance goals and
metrics.

Financial Management & Compliance

e Develop and submit to the Board of Directors a balanced annual budget recommendation that aligns with the
organization’s strategic priorities.

e Monitor, track, and analyze revenue and expenditures in accordance with generally accepted accounting
principles and provide regular reports to the Finance Committee.

¢ Responsible for the management of all grants and contracts, vendor payments, and payroll.

e Oversee the completion of an annual financial audit by an independent audit firm and present findings to the
Board.

e Create and manage operation plans and business processes in the areas of financial reports, program services to
clients, payroll, resource development, and record keeping.

e Ensure the organization is compliant with all federal, state, and local regulations, the rules and policies of national
Revitalizing Milwaukee, and any requirements made by funders as part of agreements in support of the
organization.

Public Relations, Outreach and Fund Development

e Provide annual fundraising plan to the Board of Directors to achieve annual fundraising goal.

e Qversee the implementation of the annual fund development plan.

e Support Development Director as needed to secure and retain partnership and grants that are aligned with the
organization’s mission.

e Ensure outreach to past, current, and potential donors is conducted and tracked on a regular basis.

e Serve as the lead spokesperson for, and represent the organization at, events, conferences, etc. to increase
awareness and visibility of Revitalize Milwaukee.
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Board and Staff Engagement

e Serve as the main advisor to the Board of Directors on matters pertaining to nonprofit management, policy,
financial management and fundraising, program development and implementation, and client and volunteer
outreach.

e Responsible for planning and attending regular meetings of the Board of Directors and the Board’s Executive
Committee.

e Directly supervise key senior staff members.

e Responsible for the recruitment, training, professional development, evaluation, and termination of staff and
AmeriCorps members.

CEO Qualifications, Experiences,

and Attributes

7 Commitment to a variety of services that help low- income seniors, veterans, and people living with disabilities
live comfortably in their home.

7 Self-starter with a minimum of 5 years of senior-level experience working with governments/local municipalities,

businesses, or nonprofits. Management experience in an organization, a must.

Ideally, be familiar with housing development, low-income and affordable housing; community development

and/or poverty alleviation.

Demonstrated record of success in generating significant contributions from corporations, foundations,

individuals, and special events.
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7 Be a strong networker who builds robust relationships across diverse groups of individuals.

© Have a knack for building and leveraging community relationships and partnerships.

© Experience in implementing programs that align to strategic plans with proven track record of achieving annual
goals.

© Provide a proven track record in assessing and improving operations and processes to support sustainable
growth.

© Experience with grant writing and use of restricted and non-restricted funds.

@ Strong financial and budgeting skills and experience with developing and managing budgets.

©  High comfort level with technology, including Salesforce.

7  Ability to work collaboratively and build effective working relationships with staff, Board members, volunteers,

and donors.
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INSTRUCTIONS FOR APPLICANTS

Please email all items below, combined into one document, to RM@Ieadingtransitions.com no later than 1:00 p.m.
CT on July 18, 2024: Letter of interest describing your qualifications for this position and your interest in the
Revitalize Milwaukee’s mission, addressed to: Mindy Lubar Price, Leading Transitions LLC; A detailed and updated
résumé; and the names of, your relationship to, and contact information for, three professional references.

*References will not be contacted without candidate permission.

Leading Transitions is committed to the vitality and growth of mission-based, nonprofit, philanthropic, and community-centered efforts
and organizations, and their leaders. The firm’s inclusive practices provide the flexibility and creativity necessary to adapt to the
intricacies and dynamics of any community. We believe that periods of change are transformational and bring new diverse

opportunities.

Advancing Leadership
Advancing Organizations
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